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Process Flow

PERSON IN CHARGE PROCESS NOTE

Lecturer
Check for compliance 

promotion requirements at 
MyATP

Can monitor and update 
information from time to 

time

Lecturer Agree to apply at MyATP
Lecturer will receive email 

notification

Lecturer
Monitoring the approval 

process at STARS
Lecturer will receive email 

notification

Dean/Head of 
Department/Rector

Approval process
Lecturer will receive email 

notification

Moderator
(AR/EO Admin)

Monitoring and reporting at 
department/ faculty/campus 

level

Moderator
(Bahagian Kemajuan

Kerjaya)

Monitoring and reporting at 
university level

Promotion Panels Approval process
Lecturer will receive email 

notification



MyATP: Promotion Menu



MyATP: Promotion Menu for lecturer

1

2

Click 
PROMOTION

Click 
PROMOTION 
SUMMARY
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Click SUMMARY

Lecturer can monitor the score of compulsory and specific requirements based on 
grade and track

Summary of Compliance with Promotion Requirements



Summary of Compulsory Requirements for Teaching and 
Learning Track

For example, lecturer can monitor the score of compulsory requirements based on 
grade 52 to grade 54 for Teaching and Learning track

Status of compulsory 
requirements
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Click DETAIL

Detail of Compliance with Compulsory Promotion 
Requirements
For example, lecturer can monitor the score of compulsory requirements based on 
grade 52 to grade 54 for Teaching and Learning track
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Click NEW RECORD 
to add information 
each of compulsory 

requirement

6

Click SUBMIT 
after finished 
updating the 

related 
information



Lecturer can monitor the score of specific requirements based on grade and track

Summary of Compliance with Specific Promotion 
Requirements

7

Click SUMMARY to 
monitor the specific 
requirements score



Summary of Specific Requirements for Teaching and 
Learning Track
For example, lecturer can monitor the score of specific requirements based on 
grade 52 to grade 54 for Teaching and Learning track Outcome Status Indicator 
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Click DETAIL

Detail of Compliance with  Specific Promotion 
Requirements
For example, lecturer can monitor the score of specific requirements based on 
grade 52 to grade 54 for Teaching and Learning track



Detail of Compliance with Specific Promotion Requirements
For example, lecturer can monitor the score of compulsory requirements based on 
grade 52 to grade 54 for Teaching and Learning track

9

Click TABLE 1.0 to 
display information 

detail

Table 1 – 7 display the 
information related to 

teaching and learning from 
the date of appointment in 

the current grade



Table Details of Compliance with Specific Promotion 
Requirements
For example, the information from Teaching and Learning section from ATP will 
calculated at Section 1.1.2 on Table 1.0.

Score calculated automatic by 
given formula and weightage

Note weightage  
as references

Courses 
Information from 

ATP (KS)
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Click APPLY if agreed to 
proceed application for 

promotion  

Promotion Application

This button will active if they are  comply with compulsory and specific requirements
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12

Click PROCEED for 
confirmation

Click the link given to 
monitor the application 

status at eKenaikan
Pangkat on STARS



STARS: eKenaikan Pangkat Menu



Summary of Compliance with Entry (Syarat Umum) 
Promotion Requirements
For example, the screen will displayed information upon application and grade as 
well as the eligible track applied from the MyATP.

1

2

3



Lecturer must select the 
Head of Department 

before submitting the 
application and click 

HANTAR BORANG
4



Lecturer can review the status of the 
application from time to time

5

Status of Promotion Application



Manual for Moderator will be update later


